AKIIMOHEPHOE OBIIECTBO
«HOBO-YPEHT' OMIMEKPAVTA3»

SngraBuge/ L palOTHHKOB

1.7 .+ ,,/ A.A. Canenko

T« S D F 20/ZToxn

MMOJOXEHHUE O PABOTE C IIEPCOHHAJIbHBIMU JAHHBIMU
PABOTHHUKOB AO «<HOBO-YPEHI' OMMEXPAUT A3»

Ymeeporcoeno

Hpuxazom Ne A 5 -/
AO «HOBO-YPEHT OUMEKPAHUT A3»
«/9» O 2047200

r. HoBbiii Y penroii

20 /7 r.



1. O01xue mosoxeHns

1.1. Hacrostee ITonoxenue o paboTe ¢ IepCOHATBHBIME [AaHHBIMH PaGOTHHKOB OPraHM3aIlHH
paspaborano B coorBerctBuM ¢ Komcrurynumeit P®, Tpymoeemv xomexkcom P®, DenepaiabHeIM
3akoHOM OT 27.07.2006 Ne 152 — @3 «O mepcoHaNbHBIX JAHHBIX», M MHBIMH HOPMATHBHBIMHE aKTaMH,
JeHCTBYIOIMME Ha TeppuTopun Poccutickoit Menepanuy.

1.2. Hacroamum IlomoxeHHeM ONpeReNsercss MOPSHOK IONYYeHHs, o6pabOTKH, XpaHEeHHS,
nepeiaydl ¥ 0O0ro JApyroro HCIONB30BAHUS NEPCOHANBHBIX TaHHLIX PAaOOTHHKA, a TAKKe BEJCHUSI
€ro JIMYHOTO Jena (B ciydae, Korja OHO BelmeTcs) B AO «HOBO-YPEHI'OMMEXXPAMI A3» B
COOTBETCTBHH C TPYAOBEIM 3aKOHOAATENBCTBOM Poccuiickoit Geneparmu.

1.3. Iens nacrosmero ITonoxenus — 3amuTa IEPCOHATBHbIX JAHHLIX paGOTHUKOB OPraHM3allUuK
OT HECAHKIMOHUPOBAHHOTO JIOCTYIIA U Pa3TIIallleH .

1.4. Hacrosmee IlonmoxeHHe BCTymaeT B CHIy C MOMEHTA €r0 YTBEPXKICHHS I€HEPAILHBIM
zupekropom AO «HOBO-YPEHI'OVIMEXPAUTA3» u JEUCTBYET OECCpOUYHO, A0 3aMEHEI €ro
HOBbIM [ontoxennem. Bcee u3menenus B [Tonoxenue BHOCATCS IIPUKA3OM.

1.5. Bee pabotauxku AO «HOBO-YPEHI'OMMEXPAMI'A3» ROJOKHBE! GBITH O3HAKOMJICHEI C
nacrosamuM IlomosxeHueM o poCcucs.

2. Coop, 00paboTKa M 3aLIUTA NEPCOHATLHBIX TAHHLIX paGoTHHKA

2.1.IlepconanbHele JaHHBIE PaOOTHUKA OTHOCATCS K KOH(PUICHIMAIBHON MH(OpPMAIUH, TO eCcTh
TOpSAMOK  paboOTBI ¢ HUMH PETVIAMEHTHPOBAaH [JeHCTBYIONIMM 3aKOHOJATENBCTBOM PO
OCYIIECTBIIAETCS ¢ COONIONEHHUEM CTPOTO ONPEIENEHHEIX IPABHI U YCIOBUI,

2.2. O6mue TpeboBaHug 06pabOTKY NEPCOHATBHBIX NaHHEIX PaOOTHHKA:

2.2.1. O6paboTKa NEPCOHABHBIX JAHHBIX PAOOTHHKA MOXET OCYIIECTBIATHCSA UCKIIOYHTEIHHO B
uenax obecnedeHrs cOOMOIOECHMS 3aKOHOB M HMHBIX HOPMATHBHEIX IIPABOBBIX AKTOB, CONCHCTBHS
pabOTHHKAaM B TPYAOYCTPOHCTBE, OOYUCHHH W IPOJBMXKEHHH IO CIYK0e, 0OeCIeYeHUs NWYHOM
Ge30macHOCTH PabOTHHKOB, KOHTPOJISL KOIMYECTBA M KAYeCTBa BBIIONHAEMOH PabOTHl I 06ecIIeueH s
COXPAHHOCTH MMYIIECTBA pabOTONATENS, paOOTHHKA U TPETHUX JIALL;

2.2.2.1lpu onpemeneHuu o00BEMa H COIOEPXaHUSI 00pabATHIBAEMBIX INIEPCOHATBHBIX IAHHBIX
paboTHHEKa paboToAaTeNb JOJDKEH PYKOBoACTBOBaThes Koncturynueit PO, TpynoBsM Kozekcom PO
U HHBIMH (pefiepabHBIME 3aKOHaMU;

2.2.3.Bce mepcoHanbHble JaHHBIE PabOTHHKA ClelyeT MOJydYaTh JUYHO y paboTHHMKA. Ecin
IIEpPCOHANBHBIC JaHHbIE PAOOTHHKA BO3MOXKHO IOIYYUTh TOJBKO Y TPETHEM CTOPOHEL, TO PaOOTHUK
IOJDKEH OBITH yBEIOMIIEH 00 3TOM 3apaHee M OT HeTO JOJDKHO OBITh II0JIy4eHO MMCEMEHHOE COTIIacHe
(IIpunoxenme Ne 1). PaGoromarens XO/DKEH COOOIMTH pabOTHHKY O HENAX, IPeroIaracMbiX
HCTOYHUKAX U CI0C0o0ax MONyYeHHs NEPCOHANBHBIX JaHHBIX, XapaKkTepe IO UIEKAIIAX TOIyIeHHIO
NEPCOHATBHBIX NAHHBIX M IIOCIEACTBHAX OTKa3za pabOTHHKA HaTh MHCHEMEHHOE COIIacHe Ha WX
[OJIyYCHUE;

2.2.4 PaboTonaTtens He MMeET IIpaBa IIONyYaTh M 06pabaThiBaTh NEPCOHANBHBIC JAHHBIC
pabOTHHKA O €0 MOJHTHYECKHX, PENUTHO3HEIX U HHBIX YOSKIEHUIX M YACTHON JKHU3HH. B ciyuasx,
HETIOCPEACTBEHHO CBA3aHHBIX C BOIIPOCAMHU TPYAOBBIX OTHOUICHHIM, B COOTBETCTBHHU CO CTAThEH 24
Koncrurymun P® paboromarens Bpase moiydars W o6pabaThlBaTh JaHHBIE O YAaCTHOH SKU3HH
paboTHHKA TONBKO C €I'0 IMUCHMEHHOIO COITIACHS;

2.2.5.PaGoTonatens He HMEET MpaBa IOMydaTh W 00pabaThiBaTh IIEpCOHANLHBIE IAHHBIE
paGOTHHKa O €ro YWIEHCTBE B OOIECTBEHHBIX OOBEINHEHUAX MITH €r0 IPO(COIO3HOMN JEATETbHOCTH,
38 HCKJIIOYECHHUEM CIIy4aeB, NIPELyCMOTPEHHBIX (helepalbHbIM 3aKOHOM;

2.2.6.Ilpu NpuHATHY pENIeHHH, 3aTPAarKBAIOINX HHTEPECHl pabOTHUKA, paboTOAATENb HE HMEET
IpaBa OCHOBBIBATHCS Ha IEPCOHANBHBIX JAHHBIX PabOTHMKA, MOJNYYEHHBIX ODJIEKTPOHHO HIM B
pe3ynbTare MX aBTOMaTH3MPOBAHHOM 00paboTKH.

2.3. Undopmanns, comepxamas —IIepCOHANbHbIE  [aHHBIE pPAOOTHHKOB, HCIONB3YETCS
OpraHu3alieii, B YaCTHOCTH, B IIEJISX BBIIONHEHHS TPeOOBAHMIA:

- TPYROBOTrO 3aKOHOAATENbCTBA WHBIX AKTOB, COAEPXKAIIMX HOPMBI TPYAOBOrO IpaBa, HOpH
npueMe Ha paboTy, IpH NPeJOCTaBICHA TapaHTUl 1 KOMIIEHCALMH ¥ /.,

- HaJIOTOBOI'O 32KOHOJATEIbCTBA, B YACTHOCTH, B CBA3M C MICUHCICHHEM M YILIATOM Hajora Ha
" J0X0ZB! QU3UIECKUX JIHII, 4 TAKKE €AUHOIO CONMANBLHOrO HAJIOTa,



- I[EHCHOHHOTO 3aKOHOJATENbCTBA  IIPH GOpPMHpPOBaHHM W TPEAOCTABICHUU
NEePCOHU(PUUUPOBAHHEIX JaHHBIX O KXKIOM I[IONydaTene JAOXOJAO0B, yIUTHIBAEMBIX HPH HAUMCICHHH
CTPaxOBBIX B3HOCOB Ha 00543aTebHOE ICHCHOHHOE CTPaXOBAHHUE,

- 3alOJIHEHHME IEPBMYHOM YYETHOH MOKYMEHTAIMH B COOTBETCTBHM C IIOCTAHOBJICHHEM
Fockomerara PO ot 5 suBapa 2004 r. Nel «O6 yTBepxIeHHH yHUGUIMPOBAHHEIX (OPM TIEPBHIHOM
YYETHOM JOKYMEHTALMHU IO YUETY Ka/IpOB U €ro OIIaTey.

2.4.Jlvua, nomydaromue IMEPCOHANBHEIE JaHHBIE DPaGOTHHKA, O0M3aHBI COOMIONATH DPEXHM
CEKPETHOCTH (KOH(MIAECHIHANbHOCTH). [laHHOE IONOXEHWEe HEe paclpoCTpaHsdeTcs Ha OOMeH
NepPCOHAIBHBIMHY JIAHHBIMH PaOOTHHKOB B IIOPSIIKE, YCTAHOBICHHOM (elepalbHpIMH 3aKOHAMH.

2.5.3amyTa NEPCOHANBHBIX JAHHBIX PAGOTHHKA OT HENPABOMEPHOIO HX HCIONB30BAHMS FLIH
yTpaThl HODKHA ObITH ObecredeHa paboToaTeNeM 3a CUeT ero CPeiCTB B HOPSKe, yCTAHOBICHHOM
TpynossmM xoziekcoMm P@, unbME (eepanbHEIMU 32KOHAMH.

2.6. PaGoTHHKM M HX INpPEeICTaBUTENH JMO/DKHBI OBITH O3HAKOMJIEHBI IIOJ PACIHCKY C
Jokymentamu AO «HOBO-YPEHI'OVIMEXPAMIA3», YCTaHaBIUBAIOIIMAMH IOPSAOK 00paboTKH
NIEPCOHATBHBIX JAHHBIX PaOOTHHKOB, & TAKXE OCBEJIOMIICHEI 00 HX IpaBax U OOS3aHHOCTAX B 3TOM
obnacrwy.

2.7. PaGOTHHKH He NOJDKHBI OTKA3BIBATHCS OT CBOMX IIPaB Ha COXPAHEHMe U 3alIUTy TaiHbl. Ecim
B TPyZOBOM JIOTOBOpE GyIET COAEPKATHC HOpMa 00 0TKa3e pabOTHHKA OT JaHHOrO IpaBa, TO B 3TOH
YaCTH TPYXOBOH HOTOBOP OYJET CUMTATHCH HEAEHCTBUTEILHEIM.

2.8. Pabotonareny, paGOTHEKH M HX IIPEACTABHTENN JOJDKHBI COBMECTHO BBIPabaThIBaTh MEpHI
3alMTE] IEPCOHAIBHBIX JAaHHBIX PaOOTHHUKOB.

3. JIu4yHoe pe10 paboTHUKA

3.1. Ilpu mocTymneHny Ha paboTy pabOTHHK NIPENOCTAaBISeT IIEpCOHANbHBIE JaHHEE O cebe B
JIOKYMEHTHPOBAHHOH Qopme. A UMEHHO:

- TacIOPT MK MHOM JOKYMEHT, YIOCTOBEPSIIONIUH THYHOCTS,

- TPYHOBYIO KHIDKKY, 34 HMCKIIOYEHHEM CIyd4aeB, KOIZa TPYAOBOH JOrOBOpP 3aKIKOYAETCS
BIIEPBBIE MK paOOTHHUK NOCTYIAET Ha paboTy Ha YCIOBUAX COBMECTUTEILCTBA,

- CTPaX0BO€ CBUJIETENBCTBO TOCY IAPCTBEHHOI'O IIEHCHOHHOTO CTPAXOBAHMS;

- JOKYMEHTBl BOMHCKOI'O yd4eTa - IJI BOEHHOOOS3aHHBIX U JIMI, ITOJUICKANAX UPH3BIBY Ha
BOCHHYIO CIIyX0Y;

- OOKyMeHT 00 o0pasoBaHum, O KBaTH(OHKANMK WM HAIMYAA CHCHUATBHBIX 3HAHUH IIpH
NOCTYIUIEHUH Ha paboTy, TPeOYIOIIYIO ClIeNHaIbHbIX 3HAHMN MIIH CIIEIUAIBHON ITOTOTOBKY,

- CIIPaBKy O HAIM4UU (OTCYTCTBHHM) CYAMMOCTH H (MJIH) (aKxTa YroJOBHOTO MpPeCIefOBanus 60
O MIPEKPalEeHMH YIOJIOBHOTO IIPECIENOBAHHs IO pPeabHIMTHPYIOIMM OCHOBAHHSM, BBIIAHHYIO
BIOPSIIKE B 110 (OpMe, KOTOPHIE YCTaHABIHBAIOTCH (elepaibHbM OPraHoM HCIOJTHHATEIbHOMN
BIIACTH, OCYIIECTBIIAIOMAM QYHKIHM IO BHIPA0OTKE M PEalH3alliM TOCYQapCTBEHHOM NOIHMTHKH U
HOPMATHBHO-TIPABOBOMY PETYNUPOBAHHMIO B chepe BHYTPEHHHX €I, - IIPU IOCTYIIICHHH Ha paboTy,
CBA3AHHYIO C [EATEIIBHOCTRIO, K OCYIIECTBIIEHHIO KOTOPOH B COOTBETCTBUHM ¢ HacTosmuM KozekcoM,
MHBIM (efepalbHBIM 3aKOHOM HeE JIOIYCKAIOTCS JIMLA, MMEIONMe HIH HMEBIIHE CYLHMOCT,
HOJBEPTalOIIMeCs MK IOABEPraBIINECs YTOJOBHOMY IIPECIIENOBAHUIO;

- B OTACTBHBIX Cy4asx C y4eTOoM crenuGpuxy paboTsl ASHCTBYIOMUM 3aKOHOLATEILCTBOM P®
MOXET IIPeIyCMaTpUBAaThCsL HEOOXOAUMOCTE MPEABABICHAS IPH 3aKIFOUCHHY TPYAOBOrO AOr0OBOPA
JIOIIOJIHATENBHBIX JTOKYMEHTOB.

3.2.Tlpy 3aKmOYEHHM TPYAOBOrO JOrOBOPa ¥ B XOAE TPYAOBOM JESATENBHOCTH MOXKET
BO3HHKHYTEH HEOOXOJMMOCTD B IIPEXOCTABICHUH PaOOTHUKOM IOKYMEHTOB:

- 0 BO3pacTe JeTel;

- 0 OEpEMEHHOCTH KEHIIUHEI;

- 006 HHBAJTHHOCTH;

- 0 IOHOPCTBE;

- 0 COCTaBE CEMBHU;

- 0 IOXOZ€ C MPEABLAYIIET0 MecTa paboThI;

- 0 He0OXOMUMOCTH yX0Za 3a GONBHBIM YWIEHOM CEMbH;

- Ipoune



3.3.Ilocne Toro, kak GymeT MPUHATO pELICHHE O npreMe paboTHHKa Ha paloTy, a TaKke
BIIOCJICNICTBMY B IIPOLECCE TPYAOBOH NEATENBHOCTH K TOKYMEHTAM, COIEPKAINMM IEPCOHAIBHBIE
JaHHBIE pabOTHHKA, TAKXKe OYAyT OTHOCHTHCS:

a) TPyZIOBO JOTOBOP;

0) MPHUKA3kI 110 TUIHOMY COCTABY;

B) IPHKA3BI O MOOIIPEHMAX M B3BICKAHHISX

I') JIACTKH HETPYNOCIOCOOHOCTH;

1) Kaprouka yHuHIEpOBaHHOH Gopmel T-2;

€) KYPHAJIBI y4eTa IPHKa30B IO OTIYCKAM, JTHIHOMY COCTaBY, KOMaHJIUPOBKAX, ITOOIPEHHUIX H
B3BICKAHUIX,

XK) OPYTUE JOKYMEHTEL.

3.4.ITocne n3panus nmpuKasa o npuemMe Ha paboTy (GOpPMHpPYeTCst INYHOE NEN0 PAGOTHHKOB.

3.5. JlnaHoe neno BemeTCs Ha NPOTSIKEHMM BCEH TPYHOBOH JEATENBHOCTH pabOTHHUKOB.
W3meHenns, BHOCHMBIE B IMYHOE JEN0, AOJDKHBI GBITH IIONITBEPXKIAEHEl COOTBETCTBYIOIIMMHU
JIOKyMEHTaMH.

4. XpaHeHue NepcoOHAILHBIX JAHHBIX PAGOTHHKA

4.1. Ceenenus o pa6orrukax AO «HOBO-YPEHTOUMEXPAMT A3y XpaHATCcs Ha OyMaXKHBIX
HOCHTEIX B OTAENE KaApoB. [[NIs 9TOr0 HCHONB3YIOTCS CHELHUANEHO O0GOPYIOBAHHbIE mKkahprr u
CeH(BI, KOTOPBIE 3alUpPAarOTCA M ONEYaTHIBAOTCS. CBENEHMS O pabOTHHKaX pacIojararoTcs B
anasutHOM nopsake. Kirou or mkahos u ceiidos, B KOTOPBIX XPaHATCs CBEACHHS O pabOTHHKAX,
HaXOIHUTCA y HIDKCHEPA OTJETIa KaJPOB, a P €70 OTCYTCTBHH — Y JIMIA €T'0 3aMELIAIOINHE.

4.2 Byma)XHbIE HOCHTEIM IEPCOHANBHBIX TAHHBIX:

- TPYZIOBast KHUKKA;

- KypHaJI y4€Ta TPYHAOBbIX KHHXKCK;

- )KypHAIl y4eTa KOMaHIAPOBOK;

- JIUCTKH HETPYAOCIOCOOHOCTH;

- MaTepHabl 110 y4eTy pabouero BpeMeHHu;

- JIMYHAs Kaprouka T-2;

- IPUKA3HI 10 IHYHOMY COCTaBY;

- BXOMMIIAA M HCXOJSIAS KOPPECHOHACHIMS. BOEHKOMATa, CTPAXOBOW KOMIAHHH, CIyXOBI
CYZAEOHBIX MPUCTABOB;

- IN9HBIE ea.

4.3.Ilpn Habope cIELMANNCTOB NOKYMEHTHI, HAXOLAIIMECT B paboTe, MOTYT HaXOJUTHCI Ha
paboynx CTONAX WM B CHENUATBHBIX TAINKAX TONBKO B TEUCHUE pabodero nus. Ilo oxomuanHIO
pabodero NHd NaHHEle NOKYMEHTHI IOJKHB! YOUpPAThCS B 3aIMPArOLIHECs IIKA(EI.

4.4. Cenenns o pabotaukax AQ «<HOBO-YPETOUMEXPAMI A3y MOI'YT TaKX€ XPaHUTHCS Ha
SJICKTPOHHBIX HOCUTEIISAX, JOCTYN K KOTOPBIM OIPaHUYEH MapOJIEM.

4.5. Paboromatens ofecrednBaeT OrpaHAYeHHe JOCTYIA K NEPCOHANBHBIM JAHHBIM PabOTHHUKOB
JIHIaM, HE YIIONHOMOHCHHBIM 3aKOHOM NGO paboTOmaTeNeM ANs MOYYEHHS COOTBETCTBYHOLMX
CBEICHUM.

4.6.JlocTyn X TIepCOHAIBHBIM JIAHHBIM PaBOTHHKOB 6e3 CIeIMalIbHOIO paspelIeHusT UMEIOT
pabOTHUKY, 3aHUMAIONIHE B OPraHU3AIHH CJIEAYIOIIHE TOMKHOCTH:

- TeHEPAJIbHBIH TUPEKTOD;

- pabOTHUKH OyXranTepuu;

- paGOTHHKH OT/ENa KaIpoB;

- UHBIC COTPYAHUKH, UMEFOIIHE JIOIYCK K IEPCOHANLHBIM JaHHBIM PaGOTHHKOB OPTaHHM3ALIHH.

47. Ilpm DONyYEeHWM CBENEGHWH, COCTABISIONIUX NepCOHANLHBIE JaHHBE paboTHHKA,
YKA3aHHBIC JIMLA JOIDKHBI UMETh MPABO MOJIyYaTh TOJNBKO T NEPCOHANIbHBIE JAHHBIE PaGOTHHKA,
KOTOPHIE HEOOXOZMMBI JUIs BBINOTHEHHS KOHKPETHBIX DYHKIMH, 3a1aHEi,

5. Ilepenada mepcoHAJbHbBIX JAHHBIX paGOTHHKA

5.1.1Ipu mepemade mepcoOHANBHBIX JaHHBIX paboTHrka paGoTomarens MOMKEH COGIIONATE
crenyromue TpeboBanus:



5.1.1. He coobmars mepcoHaNIBHBIE NAHHEIE paboTHMKA TpeThell CTOpoHEe 6e3 MHCHMEHHOTO
Cornacus pabOTHHUKA, 38 UCKITIOYEHHEM CIIy4aeB, KOT/Ia 5TO HEOOXOMUMO B IeIISIK IPEAYNPEXICHUSL
YTPO3BI XKH3HH U 3N0POBBIO PaOOTHIIKA, & TAKXKE B CITyYasX, YCTAHOBNEHHBIX (efepaNbHbIM 3aKOHOM
(HaxpuMep, HECYAaCTHEIH Ciydall HAa IPOH3BOACTEE OOA3LIBAET paboTonaTtenst Ipu HEOOXOIUMOCTH
JOCTABUTL TIOCTPaNaBIIero B YYPEXICHHE 3/PABOOXPAHEHMS, HEMEMICHHO NPOHH(DOPMUPOBATE
POACTBCHHMKOB IOCTPANABINETO, a TAKXKE HAIPABUTh COOOIICHHE B OPraHbl W OpraHU3alldH,
onpeneneHnble Tpynossmm kogekcom PO (cr. 228 TK P®), unbmvu denepasbHBIMH 3aKOHAMH, O
CIIydadx OCTPOro OTpaBiIeHMA DPAOOTOIATENH COOGIIAET B COOTBETCTBYIONMI Opram CaHUTApPHO-
AMHUJEMHUOTIOTHYECKOTO HAL30Da).

5.12.He coofmark mnepcoHalbHbBE NaHHEIC PaGOTHUKA B KOMMEDPYECKHX LensIx 0e3 ero
ITHCBEMEHHOTO COTJIACHS;

5.1.3.IlpenynpenuTe NHL, IONYYAIOIINX TEPCOHANbHBIE NAHHBIE paboTHHKA, O TOM, YTO 3TH
JAHHBIE MOTYT OBITh HCIONB30BAHBI JIHIIb B MENSX, JUIS KOTOPBIX OHH COOOIIEHE!, U TpeOOBATH OT
9TUX JIMI IOATBEPXKACHHUS! TOTO, YTO 3TO MPABUIIO COBIIIONCHO;

5.1.4.0cymecTBnaTe mepenady NepCOHANLHBIX JAHHBIX paboTHHKAa B TWpelenax OIHOIO
paboToAaTens B COOTBETCTBHY ¢ HACTOSIINM [0M0XeHHEM;

5.1.5.Paspemarb JOCTYn K IEpPCOHATBHEIM JAHHBIM pPabOTHHKOB TOJNBKO CHEIHATBHO
YHIOTHOMOYCHHDIM JIMIAM, IIPY 3TOM yKa3aHHBIC JIALA NOKHEl UMETh NPABO MOIYYaTh TOJIBKO Te
[EPCOHANIBHBIC JaHHBIE paOOTHIKA, KOTOPEIE HEOOXOIUMBI VIS BBIIOIHEHHUS KOHKPETHBIX (DYHKIHIH;

5.1.6. IToTpeOuTensmMu HMepPCOHANBHBIX IAHHBIX pabOTHUKOB BHE OPraHM3allWd MOTYT OBITH
CIICAYIOLINE FOCYIAPCTBEHHBIC M HETOCY APCTBEHHbIE CTPYKTYPHI:

- HaJIOTOBBIE HHCTIEKIIHH;

- IPaBOOXPaHHUTENIBLHBIE OPTaHEl;

- OpraHbl CTATHCTHKH;

- BOEHKOMATEI;

- OpraHbl COLKANBEHOIO CTPAXOBAHUS;

- IICHCHOHHEIE (hOH/IEI;

- MYHUOMIAIBHBIC OPradbl BIACTH M YIPABICHHS,

- CTPaxOBbIE OpraHK3alVH;

- IpyTHe.

5.1.7.He 3anmpamuBarte MHGOPMAIIHIO O COCTOSHHH 37I0pOBbs pabOTHHKA, 3a MCKIIOYECHHEM TeX
CBEJICHUH, KOTOPBIE OTHOCATCS K BONPOCY O BO3MOXKHOCTH BBHIIOJHCHHUS PaBGOTHHKOM TPYHOBOIL
byrxmmn;

5.1.8.IlepenaBath nepcoHaNBHEIE JaHHEE PabOTHHKA IPENICTABUTENSAM PabOTHHKOB B MOPSIIKE,
YCTaHOBIEHHOM TpyXOBBIM KOZEKCOM H HacTosSmuM IlonoKeHHeM, u OrpaHU4YMBaTL OTY
HHGOPMALHIO TOIBKO TEMH IEPCOHANBHBIMU NAHHBIMH paboTHHKA, KOTOpbIE HEOOXOMMMBI IS
BBIIOJIHEHH S YKa3aHHBIMU NPEACTABATEIISIMY MX (ByHKITHL.

6. ObszanHOCTH paGoTHHKA U paboToaTeN s B 06/1aCTH NEePCOHAIBHBIX JAHHBIX

6.1.B nensax obecnevenus: KOCTOBEPHOCTH HEPCOHATBHBIX JAHHbIX paboTHHK 06s13aH:

6.1.1.IIpu npueme Ha paGoTy NPeAOCTABHTH paGOTONATENO HONHBE H JNOCTOBEPHBIE JAHHEIE O
cebe;

6.1.2.B cnydyac H3MEHEHHMsA CBENEHHMI, COCTABIISIOIIIX NIEPCOHANIbHEIE JaHHBIE pabOTHUKA,
HE3aMCIINTENbHO IIPEOCTABUTE JAHHYI0 HHPOPMAIHIO paboToLaTENHO.

6.2. Paboronarens o6s3an:

6.2.1.0cyImecTBISITh 3aIUTy HEPCOHATBHBIX JAHHBIX paboTHUKa;

6.2.2.06ecnieanTs XpaHeHHe NEPBUYHOH yYETHOM LOKYMEHTAITHH 110 YYETy TpyJa M €ro OIJIaThl,
K KOTOpOH, B HaCTHOCTH, OTHOCATCSA JOKYMEHTBI TO y4eTy KaIpoB, JOKYMEHTBI TI0 Y4YeTy
HCIIONb30BAHKS pabOyuero BpEMEHH U PAcueToB ¢ paGOTHHKAMHE 110 OILIATE Tpyda u ap. [Ipu stom
TICPCOHATIBHBIE NAHHBIC HE JOJDKHBI XPaHUTBCS HOJIBIIE, YEM 3TO OIPABJAHO BEIIONHEHHEM 3a/ad,
JULL KOTOPBIX OHH COOMPAICh, WM JOJBINE, 4eM 3T0 TpeOyeTcs B HHTEPECAX IHII, O KOTOPBIX
coOpaHbI JaHHEIE,

6.2.3.3an0/IHeHNe  NOKYMEHTAIIUH, COmepXkameld  [epCOHAIbHBIE  JaHHble  pabOTHHKA
OCYIICCTBIATE B COOTBCTCTBMH C  YHUQHMIMDOBAHHHIMH (OPMAMH TEPBHYHOH  ydeTHO#H
AOKYMCHTAIMU 110 Y4CTY TPYZAA ¥ €T0 OIIATHI, yTBEPIKAEHHBIMH IeHCTBYIOMIM 3aKOHOIATENLCTBOM;



6.2.4.Ilo nuCEMEHHOMY 3asBICHHIO PaGOTHHKA HE O3IHEE TPEX OHEH CO AHS MOJA4H ITOTO
3adBJICHHSA BBINABATH IOCIEAHEMY KONHUH NOKYMEHTOB, CBA3AHHBIX ¢ paloToll (KONMH IpHKasza O
IpAEME Ha paboTy, IPHKA30B O MEpEeBOJaX Ha APYryio paboTy, MpHKa3a o6 YBOJILHEHHH C paboTrr;
BBIIMCKY W3 TPYIOBOH KHIDKKH; CIPaBKH O 3apalOTHOM Iiare, mepuoge paGoTHl ¥ JAHHOTO
paboronartens u mpyroe). Komuu HOKYMEHTOB, CBS3AHHBIX ¢ paGOTOH, MOJKHBI OBITH 3aBEpEHB!
HaJIeXAIMM 00pasoM U IPENOCTaBIATECS paGOTHHKY 6e3B03ME3IHO,

6.2.5.Bectr y4eT nepenaun IepCOHaNbHBIX JAHHBIX paGOTHHUKA TPETHUM JTHIAM IIyTEM BEIEHHS
COOTBETCTBYIOIICTO JKypHANA, OTPa)KAIOIIErO CBENEHHS O NOCTYHHBLIEM 3ampoce (KTO SBIISETCS
OTNPABHTENEM 3aNpoca, JaTa ero MOCTYIUIEHHs paGoTONATENO), ATy OTBETa Ha 3ampoc, Kakas
UMEHHO mHpOpManus Obuta mepemaHa JmGo OTMETKy o6 OTKa3e B €€ IIPeIOCTABIEHHH, JHOO
OrpaHHHBATECS NOMEMECHHEM B JIMYHOE HEJO PabOTHHMKA BBINHCOK, KONWH MOKYMEHTOB M T.II.,
OTPXAIOLINX CBEIEHHS O IIOCTYIUBLIEM 3aIIPOCE U PE3YIbTATAX €r0 PACCMOTPEHHS;

6.2.6.B memax obecnedeHHs COXPaHHOCTH AOKYMEHTOB IO JUYHOMY COCTaBY YBOJIBHSIEMBIX
pabOTHHKOB B CNlydae pEOpPraHH3alMl W JUKBUJAINH OPraHW3aliH, 4 TAKKe COLHAIbHOMN
SAMUIMCHHOCTH TPAXIAH, BBITOIHSIOWMUX paboTy IO TPYHZOBOMY IOrOBOPY, BKIIOYATH B CBOM
YIpEIUTCIBHBIC NOKYMEHTHI IIPABUIIa y9eTa M COXPAHHOCTH JOKYMEHTOB IO JIMYHOMY COCTaBY, a
TAKKe CBOEBPEMEHHOH IIEpefladdl MX HA TOCYJApCTBEHHOE XPAHEHWE IIPM PEOPraHH3alluy WA
JHKBHNAMAY FOPUAMYECKOro muua (pacnopsokenue Ilpasurenscrsa PO ot 21.03.94 Ne 358-p «O6
00eCIeYeHHH COXPAHHOCTH JOKYMEHTOB 110 ITTHOMY COCTABY»);

6.2.7.B cioydae peopraHM3aldM WIH JIAKBHUIAIAH OpraHu3alid Y4Y€T M COXPAHHOCTH
AOKYMCHTOB 1[I0 JIMYHOMY COCTaBY, MOPSJOK MEPENady HX HAa TOCYNApPCTBEHHOE XpaHEHHE
OCYIIECTBIIATE B COOTBETCTBUH C ITPABHIIAMHU, [IPEAYCMOTPEHHBIME YIpEeIUTEIbHBIME JOKYMEHTAMH.

6.3.B memsx obecredeHms 3alMTH EPCOHANBHEIX JAHHBIX, XDPAHALUXCS y pabotomarens,
pabOTHHKH MMEIOT IIPABo Ha!

6.3.1.1TomHyro mHQOpMaNMIO 06 MX HEPCOHANBHBIX JAHHBIX M 00paboTKe 3THX JAHHBIX, B
YaCTHOCTH PabOTHHUK MMEET HpPaBO 3HATh, KTO M B KAKUX IEIAX HCIOIBb3YeT WM HCIONB30BAN €ro
[IEpCOHAILHEIC JaHHEIE,

6.3.2.CBoGOo/HEI# GeCILTaTHBIN JOCTYN K CBOMM MEPCOHANBLHBIM IAHHBIM, BKITIOUAS [IpaBo Ha
NOy9CHNE KOIMMU JIIOOOH 3amMCH, CoIep)kallel IIepCOHATBHbIC JAHHEIE paboTHHKa, 3a
HCKIIIOUCHUEM CITy4aeB, IPEIYyCMOTPEHHBIX (eepalbubIM 3aKOHOM;

6.3.3.0mpesenenue npeacTaBATENEH M 3AIUTE CBOUX HEPCOHAIBHBIX TAHHDIX;

6.3.4.JIocTyn K OTHOCSIIMMCS K HUM MEIHIMHCKUM JIaHHBIM;

6.3.5.TpeboBanue 06 HCKITFOUCHHUN WM MCTIPABICHHH HEBEPHBIX MM HETOTHBIX HNEPCOHATILHBIX
J@HHBIX, & TaKXKe NaHHBIX, 00pabOTaHHBIX ¢ HapyIleHHEM TPeGOBaHHH HacTOSWero [IoNOXKeHHS.
Ilpu oTkase paGorojaTens MCKIIOYATH WM HCTIPABUTH IEPCOHAIBHEIE JAHHEIC paboOTHHUK HMeeT
TIpaBo 3asiBUTH B NHMCBMEHHOH (opMe paboTo/ATEMO O CBOEM HECOINACHM C COOTBETCTBYIOIIUM
000CHOBaHHEM TAKOrO Hecornacus. IlepcoHANbHbIE NAHHBIE ONEHOTHOTO Xapakrepa pabOTHHK
HMEeT NIPABO NOTOJIHHUTE 3aJBJICHUEM, BEIPAXKAIOUIAM €0 COGCTBEHHYIO TOUKY 3PEHHS;

6.3.6.TpeGoBanne 06 u3BemeHUn paGOTOAATENEM BCEX JIHIL, KOTOPBIM paHee OBLIH COOOIIEHBI
HEBCPHBIC MM HETOJHBIE IIEPCOHAIBHBIC JAHHLIE paboTHHKA, 060 BCEX MPOU3BENCHHBIX B HHX
UCKITIOYCHHUSX, UCIIPABIICHUAX HJIH JOIOJHEHHSIX

6.3.7.06kanoBanne B cyn MOOBIX HENPaBOMEPHBIX ACHCTBUN MM Ge3meicTBUs paboTtoparerns
11pu 06pabOoTKE U 3aIUTe ero NEPCOHANBHEIX JAHHBIX.

6.4. Jluna, BHUHOBHEIE B HAPYIUCHHWH HOPM, PETYIMPYIONHX IONyYeHHE, 00paboTKy ¥ 3amuTy
NEPCOHANBHBIX ~ NAHHBIX pPAOOTHHMKA, NPHUBIEKAIOTCS K MMCHUIUIMHADHON M MaTepHalbHOM
OTBETCTBCHHOCTH B IOPSJIKE, YCTAHOBICHHOM TpyNoBEIM KomexcoM PO u mubIME (eeparbHBIMHU
3aKOHAMH, 4 TaKXKe IPHUBJICKAIOTCS K TI'PaKIAHCKO-NPaBOBOHM, aJMUHHUCTPATHBHOM ¥ YyrOJOBHOM
OTBETCTBCHHOCTH B IIOPSZIKE, YCTAHOBICHHOM (eepabHEIMA 3aKOHAMH,

6.5. HenpaBoMepHBIt 0TKa3 paboTONATENs HCKIFOYATE A HCIPaBUTL IEPCOHANBHEIC NaHHEIE
paboTHKKa, a Takxke N6oe HHOE HapylIeHWe IpaB PaGOTHUKA Ha 3alIUTY IEPCOHATBHBIX NAaHHBIX
BIICYCT BOSHHKHOBEHHE y pabOTHHKA IpaBa TPeGOBATH yYCTpAHEHUsS HApyIICHHA €ro paB H
KOMIICHCAIMH IPHYMHEHHOTO TaKUM HapyLIEHHEM MOPAIBLHOTO BPENa.

6.6. Eciin 1ipaBa u 3aKOHHBIE MHTEPECH PaGOTHUKA GBLIH HAPYLICHEI B CBS3H C pasrialeHueM
uHpopManmy, comepXkaiieil €ro IepcoHaNBHBIC JAHHBIE, HIH  MHBIM HEIIPaBOMEPHBIM
HCIIONB30BAHMEM TaKO# HH(OpMauuH, OH BIpaBe OOPATHTLCS B YCTAHOBIEHHOM IODSAKE 34



Cy,I[€6HOI>'I 3aIUTON CBOHMIX IIpaB, B TOM YHCJIC C HCKOM O BO3MCUICHUH }’6BITKOB, KOMIICHCAII
MOPAJIBHOI'O BpEa, 3allluTe Y€CTH, JOCTOHHCTBA U AEJIOBOI peyTanHuy.



INpnnoxenue Ne 1 k nosoxeHuo
0 3aLIKTE NEPCOHATBHBIX JaHHBIX

I'enepanbHomy JAPEKTOPY
AO «HOBO-YPEHI'OUMEXPAHUI' A3»
Cayxkosy A.JI.

COI'JTACHE
padoTHHKA Ha 00PabOTKY NEPCOHAIbHBIX JAHHBIX

A,

(¢.n.0. paboTHUKa)
BapeFHCTpHpOBaHHBIfI (aﬁ) IIO agpecy.
[TaCTIOPT CEPUA Ne , BEIJaH

B COOTBETCTBUM cO cT. 9 ®DemepanbHOoro 3akoHa or 27.07.2006r. Ne 152-®3 «O 3amure
IIEPCOHANBHEIX JaHHBIX» [alo corjacue Ha 00paboTKy cBOMX MepCoHambHBIX maHHbIX AO «HOBO-
YPEHI OMMEXPAT A3y, pacmonoxenuomy Mo anpecy: AHAO, r. Homeiii VYpenroit, y.
Taéxuas, x. 178.,a uMeHHO: CcOBepIIeHHE NEHCTBUM, MPEAYCMOTPEHHBIX 1. 3 cT. 3 MegepanbHOro
3akoHa Ne 152-03 co BceMH [JaHHBIMH, KOTOpbIE HaxoisarTcs B pacnopsixerud AO «HOBO-
VYPEHI'OMMEXPAMI'A3» ¢ Lelbio HAYMCIEHHS 3apa0OTHOH IIIaThl, MCUYMCICHUS W YIUIATHI
IPENYCMOTPSHHBIX 3aKkoHOxaTenbcTBOM P@ Hamoro, cOOpoB M B3HOCOB Ha 00sM3aTeIbHOE
COLMANbHOE M IIEHCHOHHOE CTPaXxOBaHME, IPEJICTaBICHHS OpraHm3anuei-paboTonarenem
YCTaHOBJICHHOM 3aKOHOJATENHLCTBOM OTYETHOCTM B OTHOLUEHMM (HM3MYECKHX JIHI, B TOM YHCIE
CBEJICHUH NepCOHUPUIIPOBAHHOTO yueTa B [lencruonnbii Goun PD, cBefeHHH OXOXOIHOTO HAIOTA
B OHC P®, ceenenuit B PCC PO, mpenocrasisith cBenenus B 6ank mnst oGopMICHHS GaHKOBCKOM
KapThl ¥ IIEPSYMCIICHNs 3apaOOTHON IJIaThl Ha KapThI, H TPETHUM JIMIAM Jjis1 0GOpMIIEHHS MOJIHCa
AMC, a Takxe IperoCcTaBIATh CBEACHHS B CIydasx, IPeIyCMOTPEHHBIX (eepanbHBIMK 3aKOHAMY U
MHBIMU HOPMATHBHO-IIPABOBEIMH 8KTaMH, CJICAYIOIINX MOUX EPCOHANBHEIX JAHHbIX:

1. Ilepedenr mNepCOHANLHBIX AAHHBIX, HA2 00paGOTKY KOTOPBIX JaeTcs COrJacHe:
amuis, MM, OTY4ECTBO (B T.4. HPEABIAYIIWE), NACIOPTHEIE JAaHHBIE MM JAaHHBIE NOKYMCHTA,
YAOCTOBEPSIIOMIEIO JINYHOCTh, JaTa DPOXAEHHSA, MECTO POKAEHMS, TPaKIaHCTBO, OTHOLIEHHE K
BOMHCKOM 00A3aHHOCTH M HHBIE CBENESHHS BOCHHOIO OWJIETA W IPUIIMCHOTO YAOCTOBEPEHHS, JAHHbIE
HAOKYMEHTOB 0  MpPO(ECCHOHANEHOM  00pa3soBaHUM, HPO(MECCHOHANBHOM  MEPENOArOTOBKH,
MOBBIICHUY KBATH(GHKALKK, CTRXUPOBKE, NAHHBIC JOKYMEHTOB O IOATBEPIEHHH CHEIHABHBIX
3HaHUH, JAHHBIE JOKYMEHTOB O IPHCBOCHUM yJ4EHOW CTEHNEHH, YUEHOIrO 3BaHHUS, CIHCKH HAyJIHBIX
TPYIOB U U30OPETEHMH U CBEJIEHH O Harpagax i 3BaHHAX, 3HAHWE MHOCTPAHHBIX S3BIKOB, CEMETHOe
IIOJIOKCHHE U JAaHHBIC O COCTABE M YICHAX CEMbH, CBEJCHHS O COUMAIBHBIX JILIOTaX, IEHCHOHHOM
00eCIIeYeHN! ¥ CTPaxOBAaHMM, JAHHEIE NOKYMEHTOB 00 WHBAJIMIHOCTH (IIPH HANMYHMH), NAHHBIC
MEMIMHCKOTO 3aKIMOYeHHs (I HEoOGXONMMOCTH), CTaX paGoThl W ApyTHe NaHHBE TPYIOBOM
KHYDKKH M BKJIAZBIIA K TPYIOBOH KHUXKKE, JOJDKHOCTD, KBATU(PUKAIIMOHHBIM YPOBEHD, CBENCHHS O
3apabOTHON IutaTe (I0X0JaX), OAaHKOBCKUX CUETax, Kaprax, aJpec MecTa >KHTEeNbeTBa (IO
perucTpanun u (GaKTHYECKHH), JaTa PETHCTPAlMH IO YKA3aHHOMY MECTY >KUTENHCTBA, HOMEp
TeneoHa (CTAMOHAPHEIA HOMAIIHKM, MOGUIBHBIN), JAHHbIE CBHIETENHCTBA O IOCTAHOBKE HA y9eT
B HaJIOrOBOM OpraHe (U3HYECKOro JIMIA II0 MECTY JKHTEIbCTBA Ha Tepputopur PO (MHH), nansble
CTPaXOBOI'0 CBHIETEIBCTBA T'OCYNapCTBEHHOTO MEHCHOHHOTO CTPaXOBaHWs, JaHHBIE CTPAXOBOTO
MEIMIITHCKOTO NOJIKCa 0053aTEIHHOr0 CTPAXOBAHUS IPaXKIaH.

2. Tlepeyenn nelcTBHH, Ha COBEpINCHHe KOTOPBHIX [AeTCH COrJacHe: Paspentaro
Omneparopy (opraHm3anuH-paGoOTOAATEN0) [POUIBOAUTE C MOUMHE IEPCOHATBHBIME JAHHBIMH
nercTBYsA (Onepamuy), onpeaeNeHHse cTatheit 3 Oenepanbroro 3akona ot 27.07.2006 Nel52-D3, a
HMEHHO: €OOp, CHCTEMATU3aLMIO0, HAKOIUICHHE, XPaHeHHe, yTouHeHHe (0GHOBJECHHE, M3MEHEHHE),
UCTIONB30BAaHUE, DPacnpocTpaHeHue (B TOM 4YHCIE Iepefady), obesnnunBaHue, OIOKMPOBAHHE,



YHHYTOXCHHC NEPCOHANIBHBIX NaHHBIX. OOpaboTKa MEPCOHANBHBIX JAHHBIX MOJKET OCYILIECTBIISATLCS
KaK C HCIIONb30BAaHHMEM CPEICTB ABTOMATHU3ALNM, TaK U 0e3 WX HCIOIb30BAHHS (Ha OyMaxxHBIX
HOCHTEJIAX).

3. Cornacue Ha nepefavy MepcOHANBHBIX AAHHBIX TpeTbHM Junam: Paspernaro obmen
(mpueM, nepenady, 06paboTKy) Moux IIEpCOHANBHBIMY JAHHBIX MEXIy OnepatopoM (opraHm3anueii-
paoToateneM) ¥ TPETBUMM NHIAMH B COOTBETCTBHH C 3aKIIOYCHHLIMH  JOTOBOPaMH U
COTMAIICHISIMY, B IENIAX COOIOCHAS MOUX 3aKOHHbIX TIPaB H HHTEPECOB.

4. Cpoxn 06paGoTkm m XpaHeHns IIEpCOHANLHBIX JaHHBIX: OO0paboTKa NEepPCOHANBHBIX
AAHHBIX, PEKPALIACTCS [0 UCTEYCHHUH CEMH JIET TIOCIIE OKOHYAHHSA TPYLOBOTO JIOroBopa pabOoTHHKA.
B nansmeiimem GyMaXHble HOCHTENH MEPCOHATBHBIX JAHHBIX HaxOIsTCsS Ha apXMBHOM XpaHEHUH
(nocrostHHO WM 75 JIET), a HepCOHANbHBIE NAHHDIC pabOTHEKOB Ha 3JIEKTPOHHBIX HOCHTEISX
YAAISIOTCS U3 HH(POPMAIMOHHOR CHCTEMBI.

Cornacre Ha 06paGOTKy JAHHEIX (IIONHOCTBIO HITH YaCTHYHO) MOXKET OBITh OTO3BAHO CYOBEKTOM
TICPCOHANLHBIX NAHHBIX HA OCHOBaHWH €0 IIUCEMEHHOTO 3asBIICHMUY.

HpaBa U 00S3aHHOCTH B obnactu 3alUTEI NECPCOHAIIBHBIX JaHHEIX MHE Pa3bACHEHEL.
HaCToxmee corinacue HeﬁCTByeT C « » T.

/ / « » r.
(noAnucs) (nara moanucH)




